Oth Shelby County
m A proud partner of the

JOb S American Job Center network

September 2021

Week of September 12—September 18

These area job postings were compiled by OhioMeansJobs Center of Shelby County from a sampling of job postings from
www.OhioMeansJobs.com.

The “OhioMeansJobs Shelby County AREA JOB POSTINGS” summary will be updated weekly. OhioMeansJobs Center of Shelby
County also has job postings which are updated daily. To view these postings and for additional services to assist with your job
search, you may visit our Jobs Center at 227 S. Ohio Ave, Sidney Ohio, Monday—Friday, 7:30 a.m.—4:00 p.m., Tuesday, 7:30 a.m.
—6:00 p.m. or visit our website at www.shelbycountyifs.org.

You can also access our services by phone by calling us at 937-497-2816 or email us at EFS-Staff@jfs.ohio.gov.

OhioMeansJobs Shelby County is a proud partner of the American Job Center Network.
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Administrator
(Continued from Page 1)
Company: Fair Haven (Shelby County Home)

Job Location: Sidney, Ohio

Job Duties: Directs and supervises nursing home personnel and operations (i.e., develops opera-
tional procedures and policies in accordance with governing statues, EEO regulations, and civil ser-
vice law, etc.); ensures operations, activities and management is in compliance with state and federal
regulations (i.e., Medicaid, Medicare, etc.). Prepares annual budget; monitors revenue and expendi-
tures; directs maintenance of facility and equipment operations; directs purchasing of supplies and
equipment; prepares and administers capital expenditures budget; enters into contracts as directed
by County Commissioners. Supervise personnel; assigns tasks; provides training and orientation;
evaluates work performance and compliance with work standards; approves leave; disciplines em-
ployees; interviews and selects employees; handles internal grievances; prepares and compiles re-
ports in an accurate and timely manner in accordance with policy. Meets and consults with elected
and other public officials to manage and improve facility and County-wise services; demonstrates
knowledge and social service resources; reviews, approves, and recommends expenditures; moni-
tors and manages various programs to ensure compliance. Attends meeting, conferences, seminars
and community events as required; conducts meetings; serves on boards and committees as di-
rected; performs public speaking as necessary; develops and maintains relationships with elected
officials, residents’ families and the public. Maintains all required licensure and certifications.
Demonstrates regular and predictable attendance. This position is typically Monday to Friday; 8:30am
to 4:30pm. Meets all job safety requirements and all OSHA / PERRP (Public Employees Risk Reduc-
tion Program) safety standards that pertain to essential functions. Maintains confidentiality in accord-
ance with County policy and all applicable laws and regulations (HIPPA). 1Performs any and all other
related duties as assigned or directed in order to promote, further and ensure the effective and effi-
cient operations of Fair Haven (Shelby County Home).

To apply: Resumes must be accompanied by a properly completed application and be received by
4:00 p.m. on September 21, 2021. Applicants may email resume with application to shelbycounty-
commissioners@shelbyco.net or mail to the Board of County Commissioners of Shelby County, Ohio,
129 East Court St., Sidney, Ohio 45365. An Application Form and Job Description can be found on
Shelby County’s website at https://co.shelby.oh.us/careers/.
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Mercy Mission House Executive Director

Company: Mercy Mission House
Job Location: Sidney, Ohio

Qualifications Desired: A passion for serving the homeless community, creating a culture that allows for self-
sufficiency and growth. Three (3) years of progressive experience directly related to fundraising, non-profit man-
agement, and/or advocacy. Strong verbal and written communication skills, including public speaking experi-
ence. Experience in leading and working with a diverse team. PREFERRED QUALIFICATIONS: Demonstrated
experience in fund development for a social service organization. Proven development skills in a non-profit envi-
ronment that includes establishing diversified sources of both contributed and earned income. Experience re-
porting to and working with a diverse board of directors that include retaining and engaging directors.
Knowledge of the Shelby County philanthropic community. BENEFITS:

Education Requirement: Bachelor’'s degree in a related field or commensurate experience working in non-
profit organizations. Preferred: Bachelor’s degree in related field plus non-profit management experience. Mas-
ter's degree in management, business, administration, social work or public administration.

Job Duties: WHAT DRIVES YOU: Do you want to make a difference in the lives of others? Do you want to
have ripple effects into the community around us? As the Mercy Mission House Executive Director, you can
lead a program which will. You can help drive the organization and mission to reach its greatest impact while
touching lives along the way. WHAT YOU WILL HELP LEAD: Promote the shelter’s mission within the state of
Ohio and maintain a visible role for it as a bridge between the homeless services community and the public and
private sectors. Advocate for the organization and collaborate with other agencies that affect the city and coun-
ty’s social service sector. Represent the organization in a professional manner by serving as a public spokes-
person with the media and other key constituents. Develop and execute a solid fundraising and development
plan. This fundraising plan will include developing and growing relationships with donors from diversified
sources including public and private sources, individual and organizational memberships, corporate contribu-
tions and sponsorships, private foundations and coordinating fund raising events. Maintain strong relationships
and on-going support with a diverse Board of Directors. Assist with the identification and development of new
board members and key civic volunteers to leverage the strategies of the organization. Develop the internal re-
sources of the organization. Implement and strengthen systems and procedures to enhance its operations.
Oversee the planning, implementation and evaluation of the programs and services. Collect and report data
monthly to the Board of Directors to inform advocacy work and decision-making. Explore and develop a diverse
funding portfolio for programmatic services, including grant and foundation funding. Recruit, train, and retain
staff that have technical and personal abilities to further the mission. Develop annual training plan for staff to
ensure professional growth. Ensure that funding requirements and reports are completed accurately and on
time. Manage the operational budget for the shelter

To apply: Send resumes to: themercymissionhouse@gmail.com
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Commercial Sales Manager
Company: AutoZone
Job Location: Sidney, Ohio

Qualifications Desired: Basic knowledge of automotive parts is required. Effective leader with excellent com-
munication skills, strong decision making abilities, and excellent selling skills, Ability to lift, load, and deliver
merchandise, Ability to work a flexible schedule to meet the business needs, including holidays, evenings and
weekend shifts,

Education Requirement: High School Diploma or equivalent

Job Duties: The Commercial Sales Manager is responsible for driving the commercial sales within their Auto-
Zone location. The CSM develops and maintains positive relationships with commercial customers by manag-
ing the acquisition and delivery of products, providing ongoing customer service, and maintaining expert
knowledge on parts and inventory. The CSM exceeds customer’s expectation by delivering WOW! Customer
Service to all AZ Commercial accounts by Living the Pledge everyday.

To apply: Apply online at: www.indeed.com or https://www.indeed.com/viewjob?
jk=805ec96c88023f06&tk=1ff07 1flvt5ur800&from=serp&vjs=3

Manager Trainee

Company: AutoZone
Job Location: Sidney, Ohio

Qualifications Desired: 1 -2 years of previous experience as a retail manager or supervisor. Ability to work a
full-time flexible schedule, including morning, night and weekend shifts, and to work overtime as needed. Bilin-
gual preferred, but not required. Previous automotive experience preferred, but not required. Previous experi-

ence analyzing company financials including Profit and Loss Statement preferred, but not required.

Job Duties: The Manager in Training (MIT) position is expected to be a short-term transitional role that pro-
vides both work assignments and training opportunities to prepare MITs to be promoted into Retail/
Commercial Store Management positions. From the date of entry into the AutoZone MIT program, it may be
possible to progress to a management position within approximately 8-12 weeks, depending on the prior expe-
rience and performance of the MIT.

To apply: Apply online at: www.indeed.com or https://www.indeed.com/viewjob?
jk=f502bb4383360f5c&tk=1ff071flvt5ur800&from=serp&vjs=3

OhioMeanslobs Shelby County, 227 S. Ohio Avenue, Sidney Ohio 45365 937-498-4981 ext. 2816, www.shelbycountyijfs.org  (4)



http://www.shelbycountyjfs.org
http://www.indeed.com
https://www.indeed.com/viewjob?jk=805ec96c88023f06&tk=1ff071flvt5ur800&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=805ec96c88023f06&tk=1ff071flvt5ur800&from=serp&vjs=3
http://www.indeed.com
https://www.indeed.com/viewjob?jk=f502bb4383360f5c&tk=1ff071flvt5ur800&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=f502bb4383360f5c&tk=1ff071flvt5ur800&from=serp&vjs=3

Ohlo Shelby County
m A proud partner of the

JOb S American Job Center network

GS
JOB POSTH September 2021

Week of September 12—September 18

Credentialed Medical Assistant
Company: Kettering Health
Job Location: Sidney, Ohio

Qualifications Desired: Successful attainment and retention of CCMA, CMA (AAMA) or NCMA certification
or RMA plus documented completion of a Medical Assisting program through an accredited institution of high-
er learning. Basic Life Support certification required. Ability to communicate and relate well with office staff,
ancillary departments and public, follow direction, accept orders, and perform repetitive tasks, be patient,
courteous, and tactful. Able to work under time constraints, multi-task, and work autonomously with little di-
rection. Must be able to maintain confidentiality and follow directions. Preferred Qualifications: Graduate of an
accredited medical assisting program preferred. 1-year clinical experience in a medical/physician office setting
preferred. Practical knowledge in the following areas is preferred: examination process, diagnostic and treat-
ment room procedures, medical equipment and instruments, safety hazards and precautions, confidentiality/
discretion. Experience with use of electronic medical records preferred.

Education Requirement: High School Diploma or equivalent

Job Duties: Under the supervision of the provider and/or practice leader, assists and delivers patient care
duties, and provides administrative support throughout the practice. This position assists the provider in exam-
ination and treatment of patients, performing miscellaneous delegated duties under the direction of the provid-
er. This position also interviews patients, measures vital signs, and records information in patients' charts.
Prepares treatment rooms for examination of patients. The position will be cross-trained to perform duties to
enhance the efficiency and continuity of delivery of patient care.

To apply: Apply online at: www.indeed.com or https://www.indeed.com/viewjob?
jk=142f7b363786b8d3&tk=1ff050d88u1fd800&from=serp&vjs=3

Laborer

Company: Grand Garage and Pole Buildings
Job Location: Sidney, Ohio

Qualifications Desired: Multitasker with abilities to handle a variety of responsibilities with efficiency. Willing-
ness to learn new skills. Equipment operating or mechanical experience would be a plus. Must have reliable
transportation, valid/insurable drivers license, must be on time daily. Driver's License.

Job Duties: Deliver materials to job site. Loading & unloading trailers with Construction materials. Clean up job
sites.

To apply: Apply online at: www.indeed.com or Laborer - Sidney, OH - Indeed.com
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Speech Language Pathologist

Company: Encore Rehabilitation
Job Location: Sidney, Ohio

Qualifications Desired: Certificate of Clinical Competency or eligibility for Clinical Fellowship Year. Current
state licensure or license eligible. Regular attendance.

Education Requirement: Masters Degree in Speech-Language Pathology.

Job Duties: Provides and directs speech therapy services to residents, including assessment, treatment, pro-
gram planning and implementation, related documentation, and communication. Functions under physician’s
orders. ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned.
Provides speech therapy services to residents and initiates referrals when appropriate and in accordance with
Speech Therapy Department procedures. Conducts screenings of residents at regular intervals to determine
need for intervention/treatment. Evaluates residents to obtain data necessary for treatment planning and imple-
mentation. Conducts specialized evaluations as indicated. Interprets and communicates evaluation findings to
residents, family, and other team members. Establishes individual resident schedules in conjunction with other

team members. Develops treatment plans by identifying a problem list, including short and long-term goals and

methods to achieve identified goals. Coordinates treatment plan with resident, family and other team members.
Implements and conducts treatment as outlined in treatment plan. Monitors resident’s response to intervention
and modifies treatment as indicated to attain goals in accordance with physician orders. Develops appropriate
home or community programming to maintain and enhance the performance of the resident in their own envi-
ronment. Documents results of resident’s assessment, treatment, follow-up and termination of services. Adapts
treatment to meet the individual needs of the resident. Recommends and obtains appropriate equipment to im-
prove patient’s communication. Instructs patient, family and staff in use of augmentative communication devic-
es. Instructs patient, family and staff in appropriate speech-language procedures or home program to allow car-
ry-over of therapeutic remediation and goals in daily activities. Participates in discharge planning. Supervises
students and volunteers.

To apply: Apply online at: www.indeed.com or https://www.indeed.com/viewjob?
jk=99803a3529357412&tk=1ff04m5hcu1fd800&from=serp&vijs=3
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COTA

Company: P.T. Services Rehabilitation Inc.
Job Location: Sidney, Ohio

Job Duties: Through a written contract, the occupational therapy assistant is responsible for providing occu-
pational therapy to clients in their assigned clinical setting according to agency or clinic policies. The assistant
works under the general supervision of the Occupational Therapist and P.T. Services, Inc. and works in con-
junction with the assigned agency or clinic staff. SPECIFIC FUNCTIONS: Demonstrates Skillful Performance
in the Practice of Occupational Therapy Assistant. Demonstrates overall proficiency, skill and knowledge in
the practice of Occupational Therapy Assistant. Identifies and follows safety procedures and medical precau-
tions. Assists in the planning and application of various modalities in the treatment of patients. Seeks to in-
volve significant others in the performance of treatments.

To apply: Apply online at: www.indeed.com or https://www.indeed.com/viewjob?cmp=P.T-Services-
Rehabilitation-Inc&t=Cota&jk=2c2a961c798ec917&vjs=3

General Manager
Company: Tim Horton’s
Job Location: Sidney, Ohio
Address: 1310 Michigan Street, Sidney, Ohio 45365

Job Duties: The Tim Hortons Manager is responsible and accountable for the execution and delivery of all
operational performance objectives resulting in guest satisfaction. Operational Management. Ordering sup-
plies and overseeing building maintenance, cleanliness and security. Accountable for production of Always
Fresh standards and waste levels. Financial Management: Using restaurant specific information from the CPP
(Continuous Performance Plan), plans and works to budgets, maximizes profits and achieves sales and trans-

action targets, controls Food/Paper/Labor costs in the restaurant, and administers payrolls

People Management: Accountable for recruiting new team members, performance management including

training and developing new and existing team members and motivating and encouraging team to achieve
targets. Builds the restaurants’ “bench strength” by identifying and developing high potential employees for
progression to the next level.

To apply: Apply online at: Tim Hortons Careers | Rensko Holdings (renskojobs.com)
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Sales

Company: Menards
Job Location: Sidney, Ohio

Job Duties: Sales Team Members are responsible for upholding a Fun, Fast, and Friendly service culture! A
Sales Team Member has multiple responsibilities of varying significance, the most important of which is a high
level of customer service. Team Members will need to communicate effectively with customers in answering
any questions they may have. Sales Team Member are responsible for maintaining the in-stock inventory to
ensure that the department is clean, organized, and the shelves are full and products properly merchandised.
Sales Team Members work in cooperation with their Department Manager(s) and all other Team Members to
ensure the customer’s home improvement needs are met.

To apply: Apply online at: www.indeed.com or Menard, Inc Career Center (hirebridge.com)

Auto Parts Delivery Driver

Company: AutoZone
Job Location: Sidney, Ohio

Qualifications Desired: Must be at least 18 years old and have a valid driver's license and able to meet Auto-
Zone’s driver requirements. Ability to lift load and deliver merchandise. Ability to work a flexible schedule includ-
ing holidays weekends and evenings. Excellent communication and decision-making skills.

Job Duties: AutoZone's Full-Time Auto Parts Delivery Driver - Come be a part of an energizing culture rooted
in people and a commitment to delivering WOW! customer service. If you are looking for a way to put your safe
driving skills to work coupled with company stability and great career opportunities, look no further. AutoZone is
the place for you! Our commercial delivery driver position is responsible for the delivery of parts to our commer-
cial customers. You don’t have to use your own vehicle, you can work full or part time and no Commercial Driv-
ers License is required. Come join the AutoZone team and put your career on overdrive in an essential industry
serving the motoring public. We continue to open new stores at a rate of well over 100 per year opening doors
for even more opportunities to grow your career. Position Responsibilities: Provides WOW! Customer Service.
Drives delivery vehicle to transport parts to commercial customers, including the loading and unloading of parts.
Picks up returns, cores and parts from nearby stores or outside vendors. Maintains a safe driving and working
environment, including PPE (Personal Protective Equipment). Assist do it yourself customers in the store be-
tween deliveries. Follows all company policies, procedures, dress code and management direction, including all
fleet and safety policies. Handle cash and charge transactions per company policy. Maintain product knowledge
and current promotions through AutoZone systems and information resources.

To apply: Apply online at: www.indeed.com or https://www.indeed.com/viewjob?
jk=b9166980f60613f9&tk=1ff071flvt5ur800&from=serp&vjs=3
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Director of Human Resources
Company: Wells Brother’s Inc
Job Location: Anna
Address: 105 Shue Dr

Qualifications Desired: Must have strong experience in human resource management. Must possess strong
attention to detail. Must be able to simultaneously handle the demands (sometimes conflicting and/or challeng-
ing) of internal and external customers. 2-5 yrs. of HR Director experience. Proven experience in personnel
management. Ability to problem solve. Ability to negotiate win-win solutions. Ability to influence. Strong Comput-
er Skills (Outlook and Word)

Education Requirement: Bachelor's Degree

Job Duties: The Human Resource Director will positively support and promote the company’s culture including

“WALK IN TRUTH” (Trust — Respect — Understand — Teach — Honesty). The HR Director is directly responsible
for the overall administration, coordination and evaluation of the human resources function. The HR Director will
plan, lead, direct, develop, and coordinate the policies, activities, and staff of the Human Resource (HR) depart-
ment, ensuring legal compliance and alignment with the organization’s culture and mission statement. All duties
must be performed in accordance with all company policies and procedures.

To apply: send resume via email to sandyw@panelcontrolinc.com

Juvenile Probation Officer
Company: Shelby County Court
Job Location: Sidney, Ohio
Address: 100 Court Street

Qualifications Desired: One (1) year experience involving probation, parole, or the community supervision of
offenders, counseling, or maintaining a caseload in a case management setting. Ability to communicate effec-
tively both verbally and in writing, to establish positive public relations, and to interact effectively with supervi-
sors, co-workers, judges, attorneys, court staff and the public. Requires strong writing skills and the ability to
write complete and concise correspondence using proper grammar, punctuation, and spelling. Must be efficient
and organized with a high level of attention to detail. Ability to manage and direct youth/families. Ability to inter-
pret the law. Ability to research and gather information. Ability to conduct interviews. Ability to perform arrests.
Ability to physically handle resistive/assaultive individuals. Knowledge of legal terminology and court room pro-
cedures. Knowledge of crisis management procedures. To see full description see job posting online.

Education Requirement: Bachelor's Degree in Criminal Justice, Social Work, Psychology or related field

Job Duties: Provides case management for juveniles places on probation supervision. Supervises, monitors
and investigates juvenile offenders.

To apply: http:/co.shelby.oh.us/careers/

OhioMeanslobs Shelby County, 227 S. Ohio Avenue, Sidney Ohio 45365 937-498-4981 ext. 2816, www.shelbycountyijfs.org  (9)



http://www.shelbycountyjfs.org
mailto:sandyw@panelcontrolinc.com
http://co.shelby.oh.us/careers/

Ohlo Shelby County
m A proud partner of the

JOb S American Job Center network

September 2021

Week of September 12—September 18

Manufacturing Supervisor

Company: NCI Group, INC
Job Location: Sidney
Address: Not listed

Qualifications Desired: Minimum of three years of progressively responsible supervisory/leadership experi-
ence in a manufacturing environment. Relevant experience in sheet extrusion strongly preferred for extrusion
facilities, fenestration experience strongly preferred for windows facilities. Highly developed oral and written
communication skills combined with the ability to educate and train non-degreed operators and technicians in a
production environment. Ability to play a true team member role with other key plant leadership members.
Demonstrated ability to supervise, motivate, mentor and train associates on a regular basis. A highly skilled and
motivated individual proficient in all areas of extrusion operation. Possesses a high degree of current quality
standards and checks. Proficient in STOP and 5S principles. Upper level mathematical and mechanical skills
required. Proficient in use of calipers and other measuring devices. Knowledge of PVC resin/compound blend-
ing preferred for some locations. Knowledge of fenestration process experience may also be required.
Knowledge of work orders, schedules and priorities and ability to carry out tasks. Excellent attendance record.
Bilingual English/Spanish skills a plus

Education Requirement: Bachelor's degree in Industrial Technology, Management, Engineering or related dis-
cipline or equivalent combination of education and experience.

Job Duties: Ply Gem - The Manufacturing Supervisor performs frontline supervisory functions and is responsi-
ble for safety, corrective action, associate relations, housekeeping and performance reviews for a shift or for
multiple shifts of hourly associates as well as making recommendations to improve production methods, equip-
ment performance and quality of product. Supervises, directs, advises, and trains manufacturing team mem-
bers in accordance with established manufacturing policies and procedures to ensure production demands are
met. Ensures all activities are focused on quality, safety, and environmental responsibility. In addition, this posi-
tion will actively encourage and support concepts of associate involvement, continuous improvement, 5S, and
lean manufacturing concepts.

To apply: www.OhioMeansJobs.com or Manufacturing Supervisor - Career Portal (dayforcehcm.com)
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Part-Time Hotel Breakfast Attendant

Company: Holiday Inn Express & Suites
Job Location: Sidney, Ohio

Job Duties: The Sidney, Ohio Holiday Inn Express & Suites is seeking a part time breakfast attendant. Posi-
tion requires individual to prepare breakfast bar and food for hotel guests while greeting and serving them in a
friendly manner. The Breakfast Attendant's hours are typically 5:30AM-12:00PM with some weekends and hol-
idays. This position is part-time. “If your smile has the ability to brighten someone's day, we're looking for you.”
Our friendly Breakfast Hostess/Host exhibits an eagerness and commitment to surpassing guest expectations
at every turn. How to shine in this role: Accommodate guests by making them feel welcome, informed, and
cared for during the entire length of their stay. Relate to guests in a friendly and helpful manner. Ensure satis-
faction by going the extra mile. Prepare breakfast in an organized and efficient fashion. Multitask abilities are a
must. Handle all aspects of breakfast which could include: Keeping the breakfast area cleaned throughout ser-
vice, cleaning breakfast and area daily. Position also requires attendant to make sure all food items are pre-
pared and in correct area on time and refilled as needed. Serve guest beverages and clean tables for guest;
will also be required to clean up spilled food or drink and remove trash. Maintain the cleanliness of the buffet
area. Clear and clean tables when necessary. Empty trash containers when necessary. Vacuum and mop the
floor, Inventory and putting away deliveries, informing guests about hotel features and amenities, as well as
local attractions. Satisfying special requests whenever possible. Find solutions quickly, and confidently ad-
dress and resolve guest concerns. Remain flexible and adaptable in a consistently busy hotel environment. If
you're a people pleasing enthusiast with a professional attitude, we look forward to reviewing your qualifica-
tions.

To apply: Apply online at: www.indeed.com or https://www.indeed.com/viewjob?cmp=Holiday-Inn-Express-%
26-Suites-Sidney,-Ohio&t=Hotel+Breakfast+Attendant&jk=41459fa06a61b419&vjs=3

Site Assistant/Recovery Team Staff
Company: SafeHaven, Inc
Job Location: Sidney
Address: 1101 N. Vandemark Rd.
Qualifications Desired: US work authorization
Education Requirement: Not listed

Job Duties: Seeking motivated part-time (approximately 12 hours per week, minimum wage,) staff to facilitate
daily schedule of support groups, educational classes, and various activities at SafeHaven in Sidney two days
per week. Must be caring and encouraging, skilled in working with others, able to teach basic coping skills, sup-
portive, and organized. This is a starter position for mental health consumers.

To apply: Send resume and cover letter to SafeHaven Inc., Attn: Executive Director, 633 N. Wayne Street, Pi-
qua, OH 45356.
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Production Supervisor
Company: Polysource LLC
Job Location: Piqua, Ohio

Qualifications Desired: Experience with Microsoft Office Products is preferred. Must be Safety, Quality, Team
and Production Oriented. Ability to accept responsibility and account for his/her actions. Ability to perform work
accurately and thoroughly. Ability to organize and direct oneself and effectively supervise others. Ability to inspire
oneself and others to reach a goal and/or perform to the best of their ability. Possessing the trait of being orga-
nized or following a systematic method of performing a task. Ability to act calmly under stress and strain, and of
not being hasty or impetuous. Ability to complete tasks or continue in a course of action in spite of opposition or
discouragement. Ability to influence others to change position or to adopt a specific point of view. Ability to organ-
ize and direct a project to completion.

Education Requirement: High School Graduate or GED and/or one to two years related experience. An Associ-
ate’s degree and experience as a supervisor is preferred.

Job Duties: Plan, direct, or coordinate the work activities and resources necessary for manufacturing products in
accordance with cost, quality, and quantity specifications. Essential Functions Direct and coordinate production
and processing. Ensure that materials, labor and equipment are used efficiently to meet production targets. Re-
view processing schedules and production orders to make decisions concerning inventory requirements, staffing
requirements, work procedures, and duty assignments, considering time constraints. Review operations and con-
fer with technical or administrative staff to resolve production or processing problems. Train, evaluate, and dis-
charge staff. Resolve personnel grievances. Initiate and coordinate inventory and cost control programs. Prepare
production reports and personnel records. Set and monitor product standards, examining samples of raw prod-
ucts or directing testing during processing, to ensure finished products are of prescribed quality. Develop and im-
plement production tracking, analyzing production, quality control, maintenance, and other operational reports, to
detect production problems. Review plans and confer with research and support staff to develop new products
and processes. Institute employee suggestion or involvement programs. Coordinate and recommend procedures
for facility and equipment maintenance or modification, including the replacement of machines. Maintain current
knowledge of the quality control field, relying on current literature pertaining to materials use, technological ad-
vances, and statistical studies. Monitor and review safety conditions to provide a safe working environment. Com-
pletes accident reports as required.

To apply: Apply online at: www.indeed.com or https://www.indeed.com/viewjob?cmp=Polysource-
LLC&t=Production+Supervisor&jk=74b2a520148a2dab&vjs=3
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CNC Technician-3rd Shift

Company: Emerson-Commercial & Residential Solutions
Job Location: Sidney
Address: Not listed

Qualifications Desired: HS Diploma, Associate or Technical Degree and (1) year of related experience or
equivalent combination of education and experience. Must be open to working all shifts (1st, 2nd, 3rd).
Knowledge of basic machining practices. Basic understanding of gaging practices. Strong analytical and tech-
nical skills. Ability to perform machine coordinator and gage operator duties. Knowledge of Microsoft Office.
Team player with strong interpersonal skills and the ability to communicate effectively with peers, managers, and
the hourly workforce. Ability to flex work schedule based on needs of operation. Legal Authorization to work in
the United States - Sponsorship will not be provided for this position. Be accountable for safety, quality, cost, and
production goals while running the line. Start-up and operation of CNC equipment, automation equipment and
gaging equipment. Review gage traces, analyze and make needed offsets in machines. Change inserts, drills,
and endmills. Conduct PMs on tool work-holding, change when needed. Perform model changes. Conduct initial
troubleshooting of production issues and repair if capable. Maintain uninterrupted product flow through the line.
Take direction from and collaborate with leadership to mitigate downtime. Actively participate in GEMBA walks
(whiteboards). Actively engage and participate in 5S and Kaizen events and help identify improvement opportuni-
ties. Direct hourly employees working within the area. Perform machine coordinator and gage operator duties as
needed

Education Requirement: Associate's Degree. Three (3) years of experience. CNC machining experience in a
production environment. Automation experience with robotics in a production environment

Job Duties: If you are a CNC Technician looking to grow your career, Emerson has a newly available position
for you! Our Sidney, OH location is looking for a Scroll Machining Technician who will be responsible for the op-
eration and basic troubleshooting of CNC equipment and automation to meet safety, quality, cost, and production
goals. You will support all manufacturing and maintenance groups as needed. You will also direct and develop
hourly employees within the area and take ownership of 5S activities and line reliability. You get out of your
comfort zone and volunteer for assignments that represent a new challenge. You partner with others to get work
done. You focus on priorities and set stretch goals. You trust other people and know when to delegate. You un-
derstand the importance and interdependence of internal customer relationships.

To apply: Apply Online at www.emerson.com/careers using the Job ID: 21012829

OhioMeansJobs Shelby County, 227 S. Ohio Avenue, Sidney Ohio 45365 937-498-4981 ext. 2816, www.shelbycountyjfs.org  (13)



http://www.shelbycountyjfs.org
http://www.emerson.com/careers

Ohlo Shelby County
m A proud partner of the

JOb S American Job Center network

GS
JOB POSTH September 2021

Week of September 12—September 18

Law Director/Municipal Prosecutor
Company: City of Sidney
Job Location: Sidney
Address: 201 W. Poplar St.

Qualifications Desired: Doctor of Jurisprudence degree from an accredited law school; admitted to the practice
of law in the State of Ohio; and, a member in good standing with the Ohio Supreme Court A minimum of five
years of progressively responsible work experience in municipal law. At least two years of criminal prosecution
and/or litigation experience Prior experience involving the conduct of criminal and civil jury trials is preferred. Prior
experience appearing before state administrative bodies is preferred, Sidney residency preferred but must estab-
lish residence within Shelby County or an adjacent county within twelve months after appointment; U.S. Citizen.
Ability to work well with people and diverse interests. Demonstrated sound organizational skills through manage-
ment experience. Good verbal and written communication skills. Experience in using a microcomputer for word
processing, spreadsheet operations and database functions. Ability to drive City vehicle to various meetings,
buildings, worksites, etc. Ability to analyze information and make critical decisions.

Education Requirement: Doctor of Jurisprudence Degree

Job Duties: The law director is a key member of the city organization. This person is responsible for providing
both legal advice and legal support to the city council, city manager, city departments, the various boards, com-
missions and committees of the city in all aspects of municipal law. In addition, the law director also serves as the
primary prosecutor in the Sidney Municipal Court, dealing with misdemeanor complaints/citations issued by the
Sidney Police Department as well as other law enforcement agencies.

To apply: www.sidneyoh.com or visit the reception desk on the first floor of the Municipal Building, 201 W. Popu-
lar St.

Truck Washer

Company: Continental Express Inc.
Address: 10450 St Rt 47 Sidney, Ohio 45365

Qualifications Desired: Must be able to stand for long periods of time. Experience operating tractor trailers or
heavy equipment preferred. Ability to operate standard mowing equipment and landscaping tools. Able to work
independently and be self-motivated. Must be capable of working outdoors in inclement on occasion. Must pass
a basic physical and drug screen.

Job Duties: Primary responsibilities will include: Washing and Fueling semi-truck/trailers. Detailing and cleaning
inside of semi trucks. General facility clean up activities; sweeping, washing walls. Trash pick up and disposal.
This is an 8 hour, day shift opportunity and will require working a Tuesday to Saturday schedule. Starting wage:
$15-$17 an hour.

To apply: Apply be submitting resume or stopping at our facility at 10450 St Rt 47, Sidney to complete an appli-
cation.
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Electrical/Mechanical Maintenance Technician

Company: Ivex Protective Packaging
Job Location: Sidney
Address: 456 Stolle Ave

Qualifications Desired: Familiarity with complex machinery, electrical circuits and other operating equipment.
Ability to work with limited direction and guidance in order to prioritize work. Perform preventative maintenance
procedures and related maintenance duties on a wide variety of equipment and infrastructure. Perform industrial
maintenance such as lubricating, repairing, rebuilding, trouble shooting, and cleaning production machines. As-
sist in plumbing, electrical, HVAC, and hydraulic work. Perform maintenance and repair to lift trucks. Create and
complete work orders through the CMMS. Develop downtime reduction initiatives. Complete the required quarter-
ly amount of EBI Lites. Participate with continuous improvement initiatives. Other duties as assigned.

Education Requirement: High School Diploma or Technical Certificate

Job Duties: This employee performs basic electrical maintenance duties in which he/she installs, modifies, and
maintains in efficient operating condition electrical lines, circuits, systems, fixtures, controls, equipment and mo-
tors. Employee troubleshoots, repairs, and/or modifies, and replaces damaged, malfunctioning, electrical lines,
circuits, systems, fixtures, controls and equipment; may direct, orient, and demonstrate work to new workers who
are assigned to assist on a given project in order to familiarize them with equipment, tools, work procedures, etc.,
and to assure safety. Performs related duties as required.

To apply: www.indeed.com or Ivex Jobs, Employment in Sidney, OH 45365 | Indeed.com

Nursing Director
Company: Wilson Health
Job Location: Sidney
Address: 915 W. Michigan St.

Qualifications Desired: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability re-
quired. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Education Requirement: Graduate of Accredited Registered Nurse Program, Master's Degree required. Mini-
mum of (5) five years of progressive leadership responsibilities in a hospital setting.

Job Duties: Provides direction, leadership, and coordination and has strategic, operational and administrative
accountability for the areas of responsibility. Assumes a leadership role in utilizing healthcare experience to out-
wardly pursue identified strategic projects for promoting growth and development of the organization. Develop-
ment of new programing/ service lines and project work as determined by Strategy with Executive team. This in-
dividual may direct multiple cost centers while promoting the Mission, Vision and Values of the Wilson Health.

To apply: www.indeed.com or Wilson Health Jobs, Employment in Sidney, OH 45365 | Indeed.com
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Safety Coordinator/Manager

Company: Ferguson Construction
Job Location: Sidney
Address: 400 Canal St.

Qualifications Desired: Perform and document job site safety audits. Manage Personal Protective Equipment
(PPE) stock. Assist field in frequently changing job site conditions. Addressing complaints and resolving prob-
lems. Perform/write job hazard analysis. Conduct new-hire orientations and train employees on SOPs and
SWQPs. Lead incident investigations. Attend peer group meetings/discussions. Appraising performance. Work
independently, performing tasks and completing goals and project needs. Proficient writing and communication
skills. Must be able to communicate effectively with management and field personnel. Perform other duties and
responsibilities as required. Must be able to work in a team environment and assist other safety members on an
as-needed basis (Indiana, Dayton & Columbus Projects). Continually audit Ferguson safety controls to keep up
with the changing industry.

Education Requirement: Associate's Degree

Job Duties: Ferguson Construction is looking for a Safety Coordinator/Manager to work in the Sidney Office to
join the Safety Team. The Safety Coordinator/Manager will help oversee all safety operations in the Sidney Of-

fice and help as needed in the other three Ferguson Offices. The candidate must have experience in the con-

struction industry and possess a desire for growth with excellent self-motivation. The Safety Manager/
Coordinator will need to complete OSHA 510 Occupational Safety and Health Standards for the Construction
Industry after 3 months of on-the-job experience. In the future, when prequalification's are met, this person will
be required to take the OSHA 500 to become an OSHA Outreach Instructor to teach the OSHA 10 & 30 for Con-
struction. They will also need to obtain credentials through the Board of Certified Safety Professionals as a
CHST or OHST (after 3 years of experience).

To apply: https://ferguson-construction.com/careers/open-positions/
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Business Manager

Company: West Central Ohio Network
Job Location: Not listed
Address: Not listed

Qualifications Desired: Bachelor's Degree in accounting, business, public management or related field Bache-
lor's Degree in a non-related field with the ability to demonstrate competency in accounting, financial manage-
ment, and budgeting. Master’s Degree preferred. Appropriate experience preferred in all areas of the position
description. Functional knowledge and understanding of fund-based governmental accounting. Functional
knowledge and understanding of computer operations, databases and spreadsheets; experience with accounting
software, specifically QuickBooks, with a willingness to learn new systems. High degree of initiative and ability to
work independently without close daily supervision. Must maintain a valid Ohio Driver’s License and maintain a
status of insurability for motor vehicle insurance. Reliable transportation is required. Required medical examina-
tion upon offer of employment which requires freedom from substance abuse. Required Bureau of Criminal In-
vestigation background check upon offer of employment

Education Requirement: Bachelor's Degree

Job Duties: Develops, plans, organizes, and directs the business affairs of WestCON to ensure compliance. As-
sists and advises the Executive Director on financial matters, fiscal reporting, accounting, audits, and general
policies and procedure. Assists in the preparation of the budget of WestCON and its members. Responsible for
the overall maintenance of the databases of each county and WestCON in the accounting software, including
ensuring accuracy of financial entries and reconciling. Directs and supervises the processing of all vouchers and
payments of bills and expenditures. Procures goods and services for WestCON or its members. Tracks all capi-
tal and non-capital equipment purchases. Plans, interprets and reports on investments. Completes monthly fi-
nancial reports and participates in board meetings. Compile and prepare the necessary schedules requested for
audits; file the annual General Purpose Financial Statements — Cash Basis with Auditor of State. Complete and
submit the annual cost report to the Ohio Department of Developmental Disabilities. Compile and analyze the
PAWS utilization of Home and Community Based Waivers report for members. Responsible for the yearly 1099
form distribution. Maintains responsibility for agency compliance with federal and state legislation pertaining to all
personnel matters. Prepares and processes all aspects of bi-weekly payroll including verifying timekeeping, pro-
cessing mileage expenses, remitting payment of payroll liabilities, and monitoring employee paid leave balances.
Assists with the onboarding and offboarding of staff. Monitors employee certification and licensing. Responsible
for the maintenance of accurate and complete personnel records. Acts as Medicaid Administrative Claiming Co-
ordinator. Assist with the scanning, retention, and destruction of administrative records

To apply: Email resume and cover letter to Iwolters@westcondd.org
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Business Banking Relationship

Company: U.S. Bank
Job Location: Shelby
Address: Not listed

Qualifications Desired: Bachelor's degree, or equivalent work experience. Four to five years of experience in
relationship banking. Preferred Skills/Experience. Strong relationship management and business development
abilities. Well-developed analytical and problem-solving skills. Basic knowledge of credit administration, analysis,
and credit policy/procedure. Knowledge of cash flow management and business credit underwriting with commer-
cial credit training preferred. Demonstrated understanding of basic financial accounting and analysis. Some
knowledge of bank products and services that results in successfully identifying appropriate opportunities to sell
the bank’s products. Ability to work effectively with individuals and groups across the company to manage cus-
tomer relationships. Excellent presentation, verbal and written communication skills. Demonstrated business acu-
men with knowledge of diverse types of businesses, industries, markets, financial and economic concepts

Education Requirement: Bachelor's Degree

Job Duties: Business Banking Relationship Managers play a pivotal role in helping our business clients achieve
their financial goals. They do this by approaching each and every day with a single purpose — to do the right thing
by our business clients to help them achieve their vision for success and the lives they want to lead. You will also
have access to an expansive set of products and solutions to better serve your business clients today and into
the future. Strong client relationships are based on trust, assessing and attending to clients’ banking needs, ob-
taining and processing client and account information, educating clients on available deposit and loan products
and services, and recommending financial solutions based on each client’s unique goals and needs. U.S. Bank
Business Banking Relationship Managers are the primary advisor for our business clients and are responsible for
building, developing, and managing new and existing relationships with business clients and delivering financial
expertise and client-centric solutions that build strong, long-term relationships.

To apply: https://usbank.wd1.myworkdayjobs.com/US_Bank_ Careers/job/Sidney-OH/Business-Banking-
Relationship-Manager-2_2021-0039445
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Part-time Host / Food Runner

Company: 17 West
Address: 17 W. Monroe St. New Bremen, Ohio 45869

Qualifications Desired: Must be at least 16 years of age. Ability to work variable hours that may include day-
time, evenings, weekends (no Sundays), and holidays. Good organizational, communication, teamwork, and
customer service skills as well as good personal hygiene. Ability to work at a consistent and steady pace for
extended time periods, and ability to closely follow established procedures. Ability to bend, stoop, lift, carry up
to 25 pounds on a regular basis, stand for long periods of time, and move from area to area. Ability to handle
exposure to wet floors, temperature extremes, and loud noises.

Education Requirement: High School

Job Duties: Follow all health and safety regulations. Promote positive and friendly dining experience. Greet
and seat guests. Follow-up with guests to confirm expectations are being met. Review and respond to call
reservations. Ensure all tables are properly set with clean linens. Maintain restaurant cleanliness. Clear emp-
ty tables, sweep, vacuum, and restock items as needed. Assist with drink refills. Perform other duties as as-
signed. Starting wage: Compensation is commensurate with experience. Incentive Bonus -- $500.00

To Apply: Apply to www.17west.com (website) Reference Code: Req #95474. htips://us-
careers.crown.com/17West/job/New-Bremen-Host-Food-Runner-%28Part-Time%29-OH-45869/786294 700/

Dedicated Truck Drivers
Company: C.R. England

Job Location: Sidney, Ohio

Qualifications Desired: Must have a valid CDL-A license. Must have 3 months prior driving experience. All
new, experienced hires, will be required to go out with a Mentor driver for a minimum of 5 days.

Job Duties: Dedicated account based out of Marion, IN. We deliver to IN, MI, OH, KY. Great lane to stay
active and healthy. This fleet is driver unload utilizing lift gates. Sleeper trucks with automatic transmissions
pulling 53' dry trailers. Typically the driver is routed home with the truck and trailer. They will deliver or pick up
from a store near their home when they go home. The driver is responsible for finding a safe place to park
both the truck and trailer. If the driver prefers, they can park a car at the DC and commute back and forth
each week. 34 Hour Reset Weekly* DEDICATED ACCOUNT*

Starting Wage: $78,312 - $105,729 a year; $10,000 Sign-On Bonus!

To Apply: Apply online at Job Board - CR England
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Supervisor Operations 1st Shift

Company: Emerson- Commercial & Residential Solutions
Address: 1675 Campbell Rd. Sidney, Ohio 45365

Qualifications Desired: You establish clear goals with anticipated outcomes and results. You solicit both in-
put and discussion. You encourage healthy conflict and seek cooperative relationships. You convert ideas into
actions and produce results with new initiatives.

Education Requirement: Associate's Degree

Job Duties: If you are a Manufacturing & Operations professional looking to take on a new opportunity super-
vising a team, our Emerson location in Sidney, OH has the role for you! In this position, you will successfully
supervise employees in a unionized manufacturing environment within a specific Production Assembly line -
meeting or exceeding goals for production, safety, and quality. You will have an emphasis on employee rela-
tions, housekeeping, and scrap reduction. You will also work with existing policies for consistent application -
partnering with management and human resources. You will partner with off shift Supervisors of this Assembly
line to ensure customer needs are met. Supervise utilizing strong leadership and interpersonal skills. Lead em-
ployees in a safety culture that achieves zero accidents daily. Gain and share technical knowledge of manu-
facturing processes as applies to such supervision. Use good computer skills to facilitate processes, software.
Pursue related objectives with organizational skills to meet goals. Work with personnel at all levels of organiza-
tion. 1st shift; General working hours for this 1st Shift position are 5:30 AM - 3:00 PM.

Benefits Offered: Emerson places a high value on ensuring that employees have a good work-life balance.
We provide access to a competitive benefits package, including the following: medical insurance, dental and
vision coverage, 401k participation with a competitive immediate match, fithess center, tuition reimbursement,
parental leave, and an online wellness rewards program. Immediate vacation and holiday leave available, in-
cluding a shutdown from December 24 through New Year’s Day. Employee resource groups, including a very
active Diversity and Inclusion committee, ensure that the Emerson values are incorporated into everyday em-
ployee life.

To Apply: Apply Online at www.emerson.com/careers using the Job ID: 21009205
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Business Co-Ops-Spring 2022
Company: Emerson
Job Location: Sidney, Ohio

Education Requirement: Undergraduate seeking a Bachelor's Degree in related field. Cumulative GPA of
2.75 or higher.

Job Duties: Emerson has a variety of opportunities for undergraduate students that are currently pursuing a
Bachelor’'s degree. Co-ops will help support and contribute ideas to multiple functions of the business. Dur-
ing their term, students will gain career experiences outside of the classroom which will enhance their educa-
tional training. Co-ops will be integrated into a team where they will work with professionals in their major
fields of study and assist with projects and day to day activities. Co-op Positions include: Accounting/ Fi-
nance (Job ID: 21009036) Human Resources (Job ID: 21009034) IT/MIS/Computer Science (Job ID:
21009033) Marketing (Job ID: 21009035) Supply Chain/Operations Management (Job ID: 21009031). Able
to work 40 hours a week (Monday - Friday from 8am - 4:30pm) during the scheduled semester. Starting
wage: Dependent upon class level (credit hours) and prior co-op/internship experience.

To Apply: www.emerson.com/careers

Laser Operators
Company: Fabcor, Inc.
Address: 350 South Ohio St. Minster, Ohio 45865

Qualifications Desired: Laser Operation experience with a good understanding of the metal fabrication pro-
cesses. Computer Literate. Able to read and comprehend blue prints, shop drawings and Auto Cad files.
Read work orders and production schedules to determine specifications such as material to be used, dimen-
sions, and tolerances. Ability to accurately produce, inspect, and measure parts using hand tools, microme-
ters, calipers etc. Multi task, stay organized, detail oriented, great communication skills. Work without direct
supervision, troubleshoot minor program errors, and modify cut conditions in a quick amount of time. Train-
ing will be provided. Take ownership of work and perform at high quality standards

Education Requirement: High School or GED

Benefits Offered: Paid Vacation & Holidays, excellent health, vision and dental Insurance with HSA and
company contribution. Competitive wages, small company atmosphere, first shift.

Job Duties: Fabcor is searching for laser operators to run our Trumpf 10kw Fiber Laser, which is 1 of just
10 in the USA. Fabcor is a custom metal fabricator located in Minster. We are rapidly growing and hiring for
multiple first shift positions. Build your future with Fabcor, MAKE IT HAPPEN!

To Apply: Apply in person at 350 South Ohio St. Minster or send resume to employment@fabcor.com
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Week of September 12—September 18

Children’s Department Coordinator
Company: Piqua Public Library
Job Location: Piqua, Ohio

Qualifications Desired: Experience in supervision, scheduling, and training Library staff. Experience in
planning and presenting appropriate children’s programming. Experience in dealing directly with Library pa-
trons (both children and adults). Ability to deal with basic computer hardware and software. Ability to present
a positive, friendly, and professional image to patrons and staff. Ability to work with and without direct super-
vision. Ability to work and plan with the management team. Physical ability to work at the circulation desk
and provide reference assistance to patrons.

Education Requirement: Bachelor's (Required)

Job Duties: The Piqua Public Library is seeking a Children’s Department Coordinator to be in charge of a
vibrant pre-school to the 8th-grade department. This full-time position, with 3 to 5 staff assistants, has an
active and unique summer reading program, puppet shows, game times, and many other diverse programs
throughout the year, with an average circulation of 52,000 items a year. The Library is located in a historical
39,000 square ft. structure that was completely renovated less than fifteen years ago. Piqua is a small com-
munity, just thirty minutes north of Dayton, with newly updated schools, a joint vocational/career center, and
a community college. Hiking and biking trails are easily accessible along with modern and traditional shop-
ping centers. Maintain, supervise and schedule staff for children’s public circulation desk and programs. Plan
for and execute the department’s collection development. Train new staff and provide continuing education
for current staff. Coordinate and maintain all appropriate circulation and departmental reports. Supervise and
perform the general operations of the department to include the computer system, reference, circulation, and
programming to include the summer reading club, storytimes, puppet shows, and other programs as as-
signed. Maintain appropriate patron behavior in the lower level. Maintain and coordinate circulation and au-
tomation systems. Supervise and coordinate various literacy programs. Coordinate and procure appropriate
supplies and other materials. Provide direct assistance to patrons as needed. Coordinate with the Library
management team in general Library development, organization, operations, and planning. Attend and par-
ticipate with the Library Coordinators’ Committee as well as with other Library committees as assigned. Par-
ticipate in community/school committees/programs as appropriate. Perform other tasks or committee assign-
ments as directed.

To apply: Apply online at: www.indeed.com or https://www.indeed.com/viewjob?cmp=Piqua-Public-
Library&t=Children%E2%80%99+Department+Coordinator&k=2dc7c0e8b16f6040&vijs=3
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Sales Floor Associate-Sidney

Company: Dollar Tree
Job Location: Sidney, Ohio
Address: 2250 Michigan Avenue, Sidney, Ohio 45365

Qualifications Desired: General math skills to allow
for cash accounting. Strong verbal communication
skills to allow for proper interaction with customers.
High level of integrity and honesty; will be responsible
for handling cash. Our teams are working tirelessly to
provide a clean and safe environment for our Associ-
ates and customers. We continue to enhance and
modify our protocols, as appropriate. This includes:
Plexiglass guards at cash registers. Associates con-
duct home health screenings two hours prior to their
shift. Managers conduct in-store health screenings of
each associate prior to shift. Cleaning protocols that
include hand sanitizer and supplies to clean through-
out the day. Social Distancing by maintaining at least
six feet between yourself and shoppers. Face masks
and gloves for Associates to wear during their shifts.

Job Duties: Responsible for assisting with the com-
plete operations of assigned store, in conjunction with
assigned tasks and duties. Assist in the merchandis-
ing of the store. Fully cross-trained to assist with cash
register operations, customer service and stock re-
plenishment. Principal Duties and Responsibilities:
Handle all sales transactions while operating assigned
cash register. Maintains security of all cash. Protects
all company assets. Maintains a high level of good
customer service. Maintains a pleasant, friendly, coop-
erative attitude with customers, co-workers and super-
visors. Receives merchandise. Assist with unloading
trucks. Works in a safe manner. Adheres to and up-
holds policies and procedures.

To apply: Apply online at: https://
www.eyworkforceservices.com/job-posting.cfm?
CBO ID=6258&CLIENT 1D=18&JOB 1D=2417862

JOoB POSTINGS

September 2021

Week of September 12—September 18

Industrial Painter

Company: Fabcor, Inc.
Address: 350 South Ohio St. Minster, Ohio 45865

Qualifications Desired: Qualifications are as fol-
lows: Able to Follow Verbal Work Orders. Select
the appropriate paint or mix paints according to a
pre-determined formula. Operate equipment to
clean, wash, strip, and sand, remove corrosion,
and fill dents. Or otherwise prepare fabricated
steel items for application of paint and or other
protective coatings. Operate spray equipment or
other painting or product coating equipment as
required. Clean and maintain painting and coating,
ventilation, compressed air and personal protec-
tive equipment. Related vocational or technical
training and /or work experience. Must have excel-
lent communication, problem solving, job task
planning and organizational skills. Attention to
detail.

Education Requirement: High School or GED

Benefits Offered: Paid Vacation & Holidays, ex-
cellent health, vision and dental Insurance with
HSA and company contribution. Competitive wag-
es, small company atmosphere, first shift.

Job Duties: Fabcor Custom Metal Fabricators is
in need of an Industrial Painter to operate spray
painting equipment & apply protective coatings
and paints to fabricated structural steel material.

To Apply: Apply in person at 350 South Ohio St.
Minster or send resume to employ-
ment@fabcor.com
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Charge Nurse-LPN
Company: Ohio Living Dorothy Love
Address: 3003 West Cisco Road Sidney, Ohio 45365

Qualifications Desired: One year of clinical experience in a hospital, long term care facility, or other related
health care facility preferred. Supervisory experience in a long-term care, hospital, or other related healthcare
setting preferred. Must be able to read, write, speak, and understand the English language. Proficiency with
electronic medical records (EMR) preferred.

Education Requirement: Current unencumbered license for the state of Ohio to practice as a Licensed Practi-
cal Nurse (LPN).

Benefits Offered: Access to the campus wellness center, indoor track, library, video nook, and walking trails
throughout our 294 acres of beautiful countryside. Depending on an employee’s full-time, part-time or PRN sta-
tus, they may benefit from: competitive wages; affordable medical, dental, and vision insurance; 403b retirement
savings; paid time off including your birthday; training, continuing education, and education assistance; pay ad-
vances up to $500; free meals/meal allowance; the latest technology; unlimited career opportunities and much
more!

Job Duties: The Charge Nurse - LPN supervises the day-to-day nursing activities of the State Tested Nursing
Assistants (STNA) in accordance with company standards and federal, state, and local standards, guidelines,
and regulations to ensure that the highest degree of quality care is maintained at all times. ¢ Ensures that nurs-
ing procedures are followed by nursing service personnel, and that they reflect the day-to-day nursing care pro-
cedures used by the facility. « Participates in the maintenance and implementation of the facility’s quality assur-
ance program. * Ensures the procedures for the administration, storage and control of medications and supplies
are being followed by nursing staff. « Ensures that resident rooms, treatment areas, work areas and equipment
are maintained in a clean, sanitary, and safe manner. Weekend shift positions and Afternoon positions currently
available.

To Apply: Apply online: https://www.ohioliving.org/

Engineering Co-Ops-Spring 2022
Company: Emerson
Job Location: Sidney, Ohio

Education Requirement: Undergraduate seeking a Bachelor’'s Degree in related field. Cumulative GPA of 2.75
or higher.

Job Duties: Emerson has a variety of opportunities for undergraduate students that are currently pursuing a
Bachelor’s degree. Co-ops will help support and contribute ideas to multiple functions of the business. During
their term, students will gain career experiences outside of the classroom which will enhance their educational
training. Co-ops will be integrated into a team where they will work with professionals in their major fields of study
and assist with projects and day to day activities. Co-op Positions include: Mechanical Engineering (Job ID:
21009028) Electrical Engineering (Job ID: 21009026). Able to work 40 hours a week (Monday - Friday from 8am
- 4:30pm) during the scheduled semester. Starting wage: Dependent upon class level (credit hours) and prior co-
op/internship experience.

To Apply: www.emerson.com/careers

OhioMeansJobs Shelby County, 227 S. Ohio Avenue, Sidney Ohio 45365 937-498-4981 ext. 2816, www.shelbycountyijfs.org  (24)



http://www.shelbycountyjfs.org
https://www.ohioliving.org/
http://www.emerson.com/careers

Ohlo Shelby County
m A proud partner of the

Job S American Job Center network

September 2021

Week of September 12—September 18

PRN-RN Field Staff
Company: Ohio Living Dorothy Love
Address: 3003 West Cisco Road Sidney, Ohio 45365

Qualifications Desired: One year experience in acute care or medical-surgical nursing required. Experience in a Medicare
-certified home health agency preferred. Proficiency with Windows, Microsoft Office (Word, Excel, PowerPoint), and the
internet required. Proficiency with electronic medical records (EMR) preferred. Other Requirements- Must be able to read,
write, speak, and understand the English language. Must possess a valid driver's license and acceptable driving record.
Must be insurable under professional liability and crime coverage policies as specified by insurance carrier underwriting
standards.

Education Requirement: Current unencumbered license for the state of Ohio to practice as a Registered Nurse (RN) re-
quired.

Benefits Offered: Our residents and employees have access to the campus wellness center, indoor track, library, video
nook, and walking trails throughout our 294 acres of beautiful countryside. Depending on an employee’s full-time, part-time
or PRN status, they may benefit from: competitive wages; affordable medical, dental, and vision insurance; 403b retirement
savings; paid time off including your birthday; training, continuing education, and education assistance; pay advances up to
$500; free meals/meal allowance; the latest technology; unlimited career opportunities and much more!

Job Duties: The RN Field Staff is responsible for the planning, coordination and delivery of quality home health and hos-
pice care and services, ensuring compliance in accordance with company standards and federal, state, and local stand-
ards, guidelines, and regulations. RESPONSIBILITIES: Care Management and Service Delivery- Provides ongoing assess-
ment and nursing care to patient in homes and health care facilities. Ensures an accurate evaluation of patient needs, de-
velops and implements a comprehensive care plan that addresses current needs. For home health, identifies when patients
need or qualify for additional services and notifies appropriate team member or team leader. Follows current nursing profes-
sional standards of practice and agency approved protocols for home health and hospice. Provides quality plan and symp-
tom management for the comfort of patients. Communicates with other health care providers about changes in condition
and patient needs. Assesses patient and caregiver needs and provides education when necessary. Commitment to high
quality customer service for internal and external customers. Oversees the implementation of the patient’s plan of care.
Evaluates the effectiveness of the plan on an ongoing basis. Prepares for IDG by reviewing Care Plan, reconciling medica-
tions and projecting patient/family needs, if applicable. Quality and Compliance Management- Audits and maintains current
and accurate patient records through use of laptop computers and paper/chart documentation in accordance with policies,
federal, state, and local guidelines. Participates in quality improvement projects as needed. Maintains knowledge of require-
ments of regulatory agencies, accrediting bodies, and third party payers. People Management and Development- Coaches
and influences the work of LPN Field Staff and Home Health Aides regarding the performance expectations of their posi-
tion. Fosters a positive work environment that attracts, retains, and motivates employees. Interviews, selects, and orients
new employees. Defines, establishes, and promotes performance expectations so staff understands and demonstrates ex-
cellence through high quality and consistent performance. Evaluates job performance of staff in accordance with the com-
pany policy and procedure and provides developmental guidance to staff for improved performance and growth. Monitors
accountability with organization requirements prescribed by the Employee Handbook. Participates in the development,
planning, scheduling, conducting, and monitoring of in-service training programs, on-the-job training, and orientation pro-
grams for departmental staff. May assist to ensure that there is a reasonable and sufficient plan for staffing should a direct
report be absent or a position be vacant. Responds timely and thoughtfully to questions, requests, and work product from
departmental staff that has been provided for review and approval. All other duties as assigned.

To Apply: Apply online: https://www.ohioliving.org/
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STNA
Company: Ohio Living Dorothy Love
Address: 3003 West Cisco Road Sidney, Ohio 45365

Qualifications Desired: No experience required; on-the-job training provided. Must be able to read, write,
speak, and understand the English language.

Education Requirement: High school diploma or equivalent required. State Tested Nursing Assistant (STNA)
in good standing on the Ohio Department of Health Nurse Aide Registry required.

Benefits Offered: Our residents and employees have access to the campus wellness center, indoor track, li-
brary, video nook, and walking trails throughout our 294 acres of beautiful countryside. Depending on an em-
ployee’s full-time, part-time or PRN status, they may benefit from: competitive wages; affordable medical, den-
tal, and vision insurance; 403b retirement savings; paid time off including your birthday; training, continuing ed-
ucation, and education assistance; pay advances up to $500; free meals/meal allowance; the latest technolo-
gy; unlimited career opportunities and much more!

Job Duties: The State Tested Nursing Assistant (STNA) provides residents and patients with the highest level
of quality routine daily nursing care in accordance with company standards and federal, state, and local stand-
ards, guidelines, and regulations. Care Management and Service Delivery: Provides daily resident and patient
care in accordance with the nursing procedures and as instructed by the Charge Nurse. Ensures that the Plan
of Care is maintained for the resident or patient. Provides for assigned resident and patient Activities of Daily
Living (ADL) including personal hygiene, elimination, comfort and safety, ambulation, lifting, skin care, nutrition,
and hydration. Assists with the care of the dying resident and provides post-mortem care. Observes and re-
ports the presence of pressure areas and skin breakdown. Assists with the application of nursing treatments as
required. Provides daily rehabilitative/restorative procedures as required. Creates and maintains an atmos-
phere of warmth and personal interest, as well as a calm environment throughout the unit. Answers resident
calls promptly. Operations Management: Checks rooms for all medications and unauthorized food items, re-
porting findings to the Charge Nurse. Maintains resident and patient rooms, work areas/equipment in a clean,
sanitary and safe manner and follows established infection control/standard precautions, reporting all hazard-
ous conditions to the Charge Nurse immediately. Attends care conferences as directed by Charge Nurse. At-
tends all-employee and departmental meetings and in-service training as scheduled or as directed. Willingly
and consistently shares observations and insights of departmental operations that may improve quality and
efficiencies of department. Administration and Reporting: Measures and records all entries, such as ADL cod-
ing, intake/output, temperatures, weight, etc. in the electronic medical record (EMR) or as directed by the
Charge Nurse. Reports all changes in resident’s or patient’s condition to the Charge Nurse as soon as practi-
cal. Reports all concerns and complaints voiced or shared by residents, patients, or family members. All other
duties as assigned. Full Time; 2nd shift. 2nd shift = $1.50/per hour shift differential; $1,000 sign-on bonus.

To Apply: Apply online at: https://www.ohioliving.org/
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Housekeeping/Floor Care Associate

Company: Ohio Living Dorothy Love
Address: 3003 West Cisco Road Sidney, Ohio 45365

Qualifications Desired: One year experience in housekeeping preferred. Knowledge
with care of various types of floors and the respective appropriate cleaning materials and
equipment to use preferred. Must be able to read, write, speak, and understand the Eng-
lish language.

Education Requirement: High school diploma or equivalent required.

Benefits Offered: Our residents and employees have access to the campus wellness
center, indoor track, library, video nook, and walking trails throughout our 294 acres of
beautiful countryside. Depending on an employee’s full-time, part-time or PRN status,
they may benefit from: competitive wages; affordable medical, dental, and vision insur-
ance; 403b retirement savings; paid time off including your birthday; training, continuing
education, and education assistance; pay advances up to $500; free meals/meal allow-
ance; the latest technology; unlimited career opportunities and much more!

Job Duties: The Floor Care Associate performs the day-to-day activities of the House-
keeping Department in accordance with company standards and current federal, state,
and local standards, guidelines, and regulations to ensure that the retirement community
is maintained in a clean, safe, and comfortable manner.» Reports any damage or repairs
to facilities, supplies, or equipment needing done to the supervisor.« Willingly and consist-
ently shares observations and insights of departmental operations that may improve quali-
ty and efficiencies of department. « Attends all-employee and departmental meetings and
in-service training as scheduled or as directed. * Listens and responds to resident, client,
and staff member needs. « Honors resident personal and property rights when performing
housekeeping duties.« Maintains current and accurate records through use of computers
and/or other documentation in accordance with company standards and federal, state,
and local standards, guidelines, and regulations. Working hours: 7a-3p or 5a-1p or 6a-2p.

To Apply: Apply online at: https://www.ohioliving.org/
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Cook |
Company: Ohio Living Dorothy Love
Address: 3003 West Cisco Road Sidney, Ohio 45365

Qualifications Desired: One year quantity and/or restaurant-style cooking experience required. Knowledge of
cooking methods and food and catering trends with focus on quality, production, sanitation, and presentation
required. Experience in food cost and operational control preferred. Proficiency with Point of Sale (POS) and
diet management software preferred. Must be able to read, write, speak, and understand the English language.

Education Requirement: High school diploma or equivalent required.

Benefits Offered: Access to the campus wellness center, indoor track, library, video nook, and walking trails
throughout our 294 acres of beautiful countryside. Depending on an employee’s full-time, part-time or PRN
status, they may benefit from: competitive wages; affordable medical, dental, and vision insurance; 403b retire-
ment savings; paid time off including your birthday; training, continuing education, and education assistance;
pay advances up to $500; free meals/meal allowance; the latest technology; unlimited career opportunities and
much more!

Job Duties: Prepares food in accordance with company standards and federal, state, and local standards,
guidelines, and regulations to ensure that quality nutritional services are provided on a daily basis and that the
culinary services are maintained in a clean, safe, and sanitary manner. Responsibilities: Operations Manage-
ment- Prepares and serves all products and meals so they are palatable and appetizing in appearance by fol-
lowing planned menus and using the recipe cards. Ensures timely and efficient meal service by preparing food
in accordance with quality standards, sanitary regulations, and established policies and procedures. Stocks and
maintains sufficient levels of food products at line stations to ensure a smooth service period. Portions food
products prior to cooking according to standard portion sizes, recipe specifications, and portion control proce-
dures. Reviews production for raw quantities to prepare and estimate required portions. Informs supervisor im-
mediately of product shortages. Communicates inventory of leftover foods to supervisor for integrating into
weekly menu. Handles, stores, and rotates all products properly. Assists in maintaining department work areas
and equipment in a clean and safe manner by participating in cleaning duties, following sanitation schedule,
and disposing of food and waste properly for tables, shelves, walls, grills, broilers, fryers, pasta cookers, sauté
burners, convection oven, flat top range, and refrigeration equipment. Refers to daily prep list and opening
checklist at the start of each shift and the closing checklist for the end of each shift for assigned duties to com-
plete. Assists with executing catering needs and special events. Assists departmental leadership in develop-
ment of cooking staff with training and coaching as directed. In the absence of supervisor, assumes the respon-
sibility of food production operations. Quality, Compliance, and Risk Management- Ensures food production of
consistently high quality food, always delivering and presenting a quality plate every time. Ensures that the resi-
dent’s individual needs are met by following special diet orders and serving food in accordance with established
portion control procedures. Ensures that culinary services work areas and equipment are maintained in a clean
and sanitary manner. Ensures that established quality assurance, infection control, and universal precaution
practices are maintained when performing dietary procedures.

To Apply: Apply online at: https://www.ohioliving.org/
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Die Casting Operator
Company: Apex Die Casting Co. Inc.
Job Location: Piqua, Ohio
Address: 8877 Sherry Drive, Piqua, Ohio 45356

Qualifications Desired: Support the Apex Mission and Vision Statements by ensuring to cast and trim parts in

a timely manner while observing all quality and safety procedures. Position requires to stand for long periods of
time, capable of performing visual inspections, hearing instructions and communicating effectively. Other re-
quirements are walking, bending, arm extension, and lifting up to 75Ibs repetitively for 8-hour shift. Must be pro-
ductive while on company time.

Education Requirement: High School Graduate/GED

Job Duties: Operating DCM by: Spraying die mold, closing die cast machine door, pushing and holding both
Cycle Start buttons to close and lock die. Activating machine to inject molten aluminum into die mold. Retrieve
part after process has been completed. Inspect part for defects, place on table for additional inspection and
trimmer. Must maintain minimum 65% monthly operator rating. Operating the Trim Die by: Loading die cast part
in trim die, trimming to work instruction specifications. Removing trim parts as assigned. Packing parts into a
box or tote according to work instructions making sure WIP tag is on the box or tote. Must perform at or above
the parts trimmed per hour set by CPT. Other duties as directed.

To apply: Please send your resume to Erin at Apex Aluminum Die Casting. HRA@apexdiecasting.com

CNC Machine Operators

Company: Apex Die Casting Co. Inc.
Job Location: Piqua, Ohio
Address: 8877 Sherry Drive, Piqua, Ohio 45356

Qualifications Desired: Dedicated, hard worker who has reliable attendance and experienced Mill or Lathe
operator. Must be able to stand for long periods of time, capable of performing visual inspections, hearing
instructions and communicating effectively. Able to reach and use Mic's.

Education Requirement: High School Graduate/GED

Job Duties: Operate CNC Machines, Vertical and Horizontal Mills and Lathes in a timely manner while ob-
serving all safety procedures. Operating manual and automated machines. Moving and packing parts.
Proper handling of parts per the router. Perform regular quality checks. Complete all related paperwork ac-
curately and timely. Maintain a clean work area. Other duties assigned.

To apply: Please send your resume to Erin at Apex Aluminum Die Casting. HRA@apexdiecasting.com
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Project Manager/Estimator
Company: Sollmann Electric Company
Job Location: Sidney, OH
Address: 310 East Russell Road Sidney, OH 45365
Qualifications Desired: Computer literacy is required and CAD experience is preferred.

Education Requirement: Educational and experience requirements include: 4-year degree in electrical tech-
nology or electrical engineering; or completion of a qualified electrician apprenticeship program; or equivalent
training and/or experience (5-10 years). Ability to coordinate and supervise a group work effort.

Job Duties: A Project Manager/Estimator will: Prepare and complete estimates for assigned project(s) ranging
in size and complexity from small to large. Review proposal specifications, drawings, attend pre-bid meetings,
etc. to determine scope of work and required contents of estimate. Coordinate the identification of items and
information needed for bid preparation. Utilize computerized estimation software and follow the company’s
“Estimate Procedures Checklist”. Follow awarded contracts as assigned potentially estimating extra work items,
change orders, credits, procuring material, etc., and overall management direction for field projects. Review and
analyze task code reports of actual cost vs. estimated cost and assume additional responsibilities per supervi-
sor direction. The ideal candidate will be a business-oriented person with superior communication and interper-
sonal skills (tact, diplomacy, influence, etc.) and an interest and ability to estimate all types of projects/
contracts.

To Apply: Apply online at: https://sollmannelectric.com/apply-online/ or in person at Sollmann Electric Co., 310
E. Russell Road, Sidney, OH 45365, Monday-Friday, 8:00 am-4:00 pm. You may call for additional information
at 937-492-0346

Electricians
Company: Sollmann Electric
Address: 310 East Russell Road, Sidney, Ohio 45365
Qualifications Desired: No experience needed, we will provide training!

To Apply: Apply online at: https://sollmannelectric.com/apply-online/ or in person at Sollmann Electric Co.,
310 E. Russell Road, Sidney, OH 45365, Monday-Friday, 8:00 am-4:00 pm. You may call for additional infor-
mation at 937-492-0346. Go to https://solimannelectric.com/careers/ and watch the videos to learn more
about becoming an Electrician at Sollmann Electric.
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AREA JOB PO September 2021

Week of September 12—September 18

Temporary Employment Agencies Serving Shelby County
Adecco- Sidney - 937- 498-4458
Associate Staffing LLC- Piqua — 937-451-5063
Barry Staff- Piqua — 937-381-0058
Custom Staffing- Sidney - 937-492-9225
Express Pros -Sidney—937-538-4250
HR Associates- Piqua — 937-778-8563
Surge Staffing—Sidney—937-453-9010
Manpower -Troy — 937-335-5485
Patrick Staffing—Piqua — 937-778-8445
Pete DeLuke—Sidney — 937-497-1515
Spherion—St. Marys **- 419-394-6179

Staffmark—Sidney — 937-498-4131

Hunter International Recruiting-Avon-440-389-3441 (*has positions in Sidney)

** NOTE: Agency has work placement in Shelby County
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INGINGIRING & INFORMATION SOCIAL & WORKFOACE
suswEess MANUFACTURING NEALTH SCISMCES TECHNCLOTY POBLIC SERVICES DEVELOPMENT

Invest in yourself!

Edison State offers certificate programs, which are often much shorter than degree programs. These cortificates
provide a number of excellent benefits to help you abtain the job you want or grow with your cument employer.
Edison State now offers over 70 certificates online and in-person to choose fram within all career pathway
options. Our careor pathways make it easy to land the job you want in today's competitive workforce.

Take courses from our 4 Tultion at a price Get a better and higher
convenlent locations or the that fits your budget with paying job on your way to
comfort of your homel scholarships avallable! eaming a college degree

In-Demand Certificates leading to a career:

* CNC Programeing o Marketing o Phlebotomy

¢ Supply Chain Management o Help Dosk Support o Pharmacy Techmican f(online with ed2go)
¢ Automation and Robotics © Madical Assisting ¢ Networking

PROGRAM HIGHUGHTS LEARN MORE

Vist www.edisonohio.edu/programs to
browse our online academic cataleg for
program detals, course requirements,
and career outcomes

— Advance your current rofe while eaming colege credit
« Fast completion times. Work can be completed /o a year or less
Industry focused, designed for workforce preparation

« Certificates are stackable and can lead to a degree.

Flhb‘.’.- seve ket

(C EdisonState e

COMMUNDIY COLLEGE

foiradi hio.odu. * www.ed hio adu
PMOUA TROY QAROEMVALE EATON
377788800 37305 P37540.5540 3.483.000
WTIRCOH Sk RIPNEITMARCETIT. 421 WAGNIRAE €19 RAIHNITON ASCISH 1D
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Shelby County Department of Job and Family Services
227 5. Ohio Ave
Sidney, Ohio 45365
937-498-4981

Access Our Website at www.shelbycountyijfs.org

Find information about Public Assistance, ChioMeanslobs Shelby County, Children &

Adult Protective Services, and Child Support programs.

Unemployment Benefits
To regster for the State of Ohio's Unemployment Benefits, apply omnline at
https:/ funemployment.ohio.gov or call 1-877-644-6562.

Cash, Food, & Medicaid Assistance

Clients are asked to submit &l applicatons and verficatons forcash, food, and Medi-
caidin one of the following ways: in-person a the front desk, online at https:)/)f

S5P Benefits Ohio.gov; by mail to 227 5. Ohio Ave., Sidney, OH 45365 ; f=¢ 927 498.72396;
or viathe agency drop b, Vernfication documents may be emailed to FME
Staffi@jfs.ohio.sow

Adult & Children Services

To make a eport of suspeced child or adult matrestment call 9374584981 F you be-
lieve achild or adult isinimmediate danger of s=rious hamn call 91 1. Child and Adult
Protective Sarvices can be accessed for emergendes, after regular business hours, by
calling the Shelby County Sheriff's Department a 937-458-1111 and a=king for the on-
call Children Services workerto be pazed.

Child Support

Payments for child support can be maled to Chio C5PC, PO Box 182372, Columbus, OH
43218-2394 Please indude name, SETS number, order number, sodal security number
[optiond), and amount applied to each cas (if multiple); or by credit/debitcard pay-
ment with no additonal fee at: wasna Ohio.smartchildsupport.com or by caling 537-
4984981 option 4. You may print payment histories and communicate with your case-
waorker by registering at wwowejfs.ohio.soviocs.

OhioMeanslobs Shelby County Services

Wisit us Monday —Friday, 7:30 AM - 2:00 PM, and until &:00 pom. on Teesdays. You canalso
aocess bob Center services by calling 37 -457-2E16, or g0 to our Facehook page,
Ohiomeansjobs Shelby County, or our website, ww v shelbyooun tyjfs.org.
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Unemployment Contacts

Initial Claim Filing:
(877) 644-6562

www.unemployment.ohio.qgov

PIN Reset Line:
(866) 962-4064

Workforce Information Hotline:
(888) 296-7541

Unemployment Fax Number:
(614) 466-7449
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How to Apply for
Unempl oyment Benefits

To register for Unemployment Benefits, claim weeks and
obtain general information you can apply online at:

https://unemployment.Ohio.gov
or call
1-877-644-6562

It is suggested that you apply online as wait times on the
phone are extremely high.

When filing an application, you will need to have the
following available:

Social Security Number, Driver’s License, or State ID

Name, address, telephone number, and dates of em-

ployment for each employer you worked for in the last
18 months.

Your dependents name(s) and social security number(s)

If interested in Direct Deposit, your bank account num-
ber and routing number.

Your child support court order or SETS number (OH on-
ly) if applicable.
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